
Girl Scouts of Citrus 

Job Description  

Position Title: Membership Onboarding Staff (Part Time Seasonal)  Location:  Citrus Council  

Department:  Recruitment                           Position Reports to:  Director of Recruitment 

Position Summary: 

The Membership Onboarding staff member is responsible for successfully culminating recruitment efforts by initiating 

and pursuing communications strategies and protocols needed to convert prospective members (leads) to registered 

members. She/he is responsible for securing increased girl and adult volunteer participation as well as the community 

partnerships needed to implement Girl Scouting within an assigned area.  Please note:  This is a part- time seasonal role 

offered from July, 17, - November 2, 2017.   

Essential Functions: 

 Assists in achieving the council’s goals for girl and adult membership through implementing membership 

strategies in assigned areas. 

 Utilize the Salesforce membership database to track and follow through with leads in an effort to attain the 

desired conversion rate and meet the assigned girl and adult membership goal. 

 Collaborate with the Membership Recruitment Manager to manage leads. 

 Produce and maintain the Council’s Opportunity Catalog for potential girl and adult members through constant 

communication with new volunteers and the Membership Recruitment Manager. 

 Utilize the Council task management system to ensure the efficient follow-through and assignment of new leads. 

 Ensures Girl Scouting is open to all girls and adults by delivering the Girl Scouts message of pluralism and 

diversity to members of the council.  

This job description is not intended to be all-inclusive and does not constitute a contract. 

Qualifications & Education: 

 High School diploma or equivalent. 

 Valid driver’s license, use of a personal vehicle and proof of current vehicle insurance. 

 Excellent technical computer skills in Microsoft Office including Word, Excel, Outlook, customer relationship 

management and database systems such as Salesforce. 

Preferred 

 1+ year of previous experience in Girl Scouting 

 Bi-lingual (Spanish and English) preferred  

 

The successfully chosen candidate is preferred to have knowledge of the area selected to support. 

 

Interested and qualified candidates are required to submit a complete application submission packet (application, 

resume, previous job references and verification of education) in person to 341 N. Mills Avenue, Orlando, FL 32803 or 

via email to:  KRamirez@citrus-gs.org.   Only those applicants who provide a complete application packet will be 

considered.   

 

Preference is given to those interested and qualified candidates who are bi-lingual (English and Spanish speaking).   

 

The application packet will be sent to Kristin Ramirez via email at: KRamirez@Citrus-gs.org or in person to:  

Kristin Ramirez, Girl Scouts of Citrus, 341 North Mills Avenue, Orlando, FL  32083. 

 

 

Employment reference checks and successful background screening are required.  EEO/DFW 

mailto:KRamirez@Citrus-gs.org

